['ocy aapersesnoe asToHOMHOE NPOPHECCHONATBHOE
obpasosareantoe yupexacuine « Merseanncxmit
neaarorwieeknit xousenk umenn Mycst Jixams»

womep |

[Moaoxenie 0 J0XKAILHOM aKTE

NOJOKEHHE O JOKAJIBHOM AKTE




IlonoxxeHue o IOKaJbHOM aKTe CTpaHHuIIa 2 wu3l2

I. OBIIUE ITOJIOKEHUA

1.1 Hacrosimee Ilonmoxkenne o sokambHOM akte (manee - IlosoxkeHue)
rOCyJapCTBEHHOTO aBTOHOMHOTO MPO(ECCHOHATBLHOTO 00pa30BaTEIBFHOIO YUPEKICHHS
Men3enuHCKUi neaarornyeckuil kosuiemx nMeHn Mycbl Jxkamuia (Jaiee - KOJIJIEIXK)
ONpeE/eNsieT OCHOBHbIE €IUHBbIE TPEOOBAaHUSA K MpoLELype pa3padOTKU IPOEKTOB U
0(opMIICHHS JTOKATBHBIX aKTOB, MOPSIKY UX PUHATHS, YTBEPKACHUS 1 BHECCHHUS B HUX
JIOTIOJIHEHUH U U3MEHEHMH, OTMEHE, a TaKXK€ OCHOBHBbIE TPEOOBAHHSA K COJEP’KaHUIO
JIOKaJIbHBIX aKTOB.

1.2 Hacrosimiee [losiokenue siBisieTcss HOpPMaTUBHBIM JIOKAJIbHBIM aKTOM KOJIIEIkKa
1 0053aTeNBHO K UCIIOJIHEHNIO BCEMU YJaCTHUKaMHU 00pa30BaTeIbHbIX OTHOLLIEHUH.

1.3 Hacrosmiee Ilonoxenue pa3paboTaHO B COOTBETCTBUHU C ['0cynapCTBEHHBIM
cragnaproM P® T'OCT P 6.30-2003 «YHUGUIUPOBAHHBIE CUCTEMBI JOKYMEHTAIIUU.
YHubunupoBaHHas CHCTEMa OpraHM3allMOHHO-PACHIOPSAIUTENLHON JOKYMEHTAIUH.
TpeboBanust k opopmIIeHHIO JOKYMEHTOB», Ha OCHOBaHMHU M. 1 cT. 28 3akoHa «O06
obpazoBanun B Poccuiickoit ®enepamumy D3Ne273 ot 29.12.2012 r., YcraBa 00,
Tpynosoro Konekca P®, I'paxaganckoro Konekca PO.

1.4 JlokanbHBIA aKT - 3TO HOPMATHUBHBIM IPAaBOBOM JIOKYMEHT, COJEp Kalllui
HOPMBI, peryivpymoliire o0pa3oBaTelbHble OTHOIIEHUSI B KOJUIEIKE B Mpejesiax cBoen
KOMIIETEHIIMM B COOTBETCTBUM C 3aKOHOAATeNbCcTBOM Poccuiickoit ®dexpeparuu, B
NopsJiKe, ycranoBiaeHHOM YctaBoMm OO.

1.5 JlokanpHble aKThl KOJIJIEIXKA IEHCTBYIOT TOJIBKO B IIPEesiax JaHHOTO KOJIJIeIKa
Y HE MOTYT PEryJInupoBaTh OTHOIIEHUN BHE €€.

1.6 JleiictBue HacTosmero [TonokeHus pacnpocTpaHseTcsl Ha pa3padaThiBaeMbIe U
MPUHUMAaeMble B KOJUIE/DKE JIOKAJbHbIE aKThl, OINpPEACTSIONINe MPaBOBOW CTAaTyc U
HaIpaBJICHUs JAEATEIbHOCTU KOJUIeIXa, MpaBa M OOA3aHHOCTU JIOJDKHOCTHBIX JIMI[ U
pabOTHUKOB, a paBHO WHBbIE MPUPABHEHHbIE K HUM aKThl, YCTaHABIUBAIOLIUE MpaBUIIA
olOmiero xapakTtepa, MpelHa3HAYCHHbIE U1 PEryJldpOBaHUS  YIpPaBIEHYECKOM
NEeSITEeIbHOCTH U KaJIpOBOM MOJTUTHUKH.

1.7 JloxanbHble aKThl, COOTBETCTBYIOIIME BCEM TPeOOBAHHSIM 3aKOHOIATEIHCTBA
P®, sBastoTcs 00s3aTeNbHBIMU K UCTIOJTHEHUIO BCEMU YYAaCTHHUKAMU 00pa3oBaTeNbHBIX
OTHOIIEHHUM.

1.8 HopMmbl JOKanbHBIX aKTOB, YXYIIIAMOIIAE IMOJOXKEHHE OOYJArOIIMXCS WIH
pabOTHUKOB  KOJUIe[Ka 1O  CPaBHEHUIO C  MOJIOKEHHEM, YCTaHOBICHHBIM
3aKOHOJIaTEILCTBOM 00 00pa30BaHMUHU, TPYJOBBIM 3aKOHOAATEIBCTBOM JIMOO MPHUHSTHIE C
HapyIIEHUEM YCTaHOBJIEHHOIO NOPSIKA, HE IPUMEHSIOTCS U MOJIEkK AT OTMEHE.

1.9 JlokanbHble aKThl KOJIJIE/KAa YTPAUUBAIOT CUITY (TIOJTHOCTBIO MIIM B OTAEIBHOMN
YacTH) B CIEIYIOIINX CIydasX:

* BCTYIUICHHE B CHJIY aKTa, MPHU3HAIOLIETO JAHHBIN JOKANbHBIM aKT yTPaTUBLIMM
CHILY;

* BCTYIUICHHE B CHJIY JIOKQJIbHOTO aKTa OOJbIIEH IOPUINYECKON CHIIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJIOKEHUAM JAHHOTO JIOKAIIBHOTO aKTa;
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* IPU3HAHHUE CYAOM WJIM UHBIM YIIOJHOMOYEHHBIM OPraHOM TOCYNapCTBEHHOMN
BJIACTU  JIOKQJIBHOIO  aKTa  KOJUIeJPKa  IPOTUBOpEYAIllMM  JEHCTBYIOLIEMY
3aKOHOJATEIIbCTBY.

1.10  JloxanmpHBIN aKT KOJUIEIKA, YTPATUBLINHA CHITY, HE TTOJICKHUT UCTIOTHEHHIO.

II HEJIA 14

3AJAUMN Denmsmum w  3amadaMd  HACTOSIIETO
[TosoxeHue SIBASAIOTCS:

- CO3JaHUE €JUHOM ¥ COTJIACOBAHHOM CHCTEMbI JIOKAJIbHBIX aKTOB
KOJIJIE/KA;

- oOecrieueHne PUHITUIIA 3aKOHHOCTH B HOPMOTBOPUYECKOU JESATEIHHOCTH
KOJUIe/ KA

- COBEPILICHCTBOBAHHUE MpOIlecca MOATOTOBKH, O(POpPMIICHHS, TPUHITHS U
peanu3anuu JJOKaJIbHBIX aKTOB

- TpenoTBpaleHue IyOJUpOBaHUS PETYIUPOBAHUS OOIIECTBEHHBIX |
00pa3oBaTebHBIX OTHOIICHUH B KOJUIEDKE.

1.  BUJbI PABPABATBIBAEMBIX JIOKAJIbHBIX AKTOB
3.1. B cootBercTBUM ¢ VYcCTaBOM JEATEILHOCTH KOJIIEKA
perIaMeHTUPYETCS CISIYIOIUMH BUIaMH JIOKAJTBHBIX aKTOB: MOJIOKEHHS,
MOCTAHOBJICHHS, PpEIICHUS, TPUKa3bl, pPACIOPSHKCHUs, WHCTPYKIIUH,
JOJDKHOCTHBIC MHCTPYKITUH, TTPABHJIA.
3.2. Ha ocHoBe Hacrosmmero IlonoxeHus B KOJUIEIDKE
pa3padaThIBaOTCS U IPUHUMAIOTCS CIICAYIOIINE JIOKATBHBI aKThI:

3.2.1 perynupyromux JIeATEIbHOCTh Kojuiemka (Hacrosimee IlomoxkeHwue,
MIOJIOKEHHSI O TOPSAKE OKa3aHWs IUIATHBIX YCIYT, O JUCTAHIIMOHHOM OOYUYEHHH, O
JIETIOTIPOU3BOICTBE, 00 opHIManbHOM caiiTe, [IporpaMMa pa3BUTHS KOJUIEIDKA U 1IP.);

3.2.2.perynupyoomue padOTy OPraHOB CaMOYIPAaBICHUS KOJUISIKa
(ToJIO’KEHUE O COBE- T€ KypaTOpOB, O TEJICOBETE, O METOIMYECKOM COBETE M
ap.);
3.2.3.perynupyomue JIesITeIbHOCTh CTPYKTYPHBIX —IOJApa3eICHUN
KoJuie/ka (TOJIOKEHUEe O OMOMMOTEeKe, O TPAKTHKH, O METOJUYECKOM
KaOWHEeTe, O IIMKJIOBOW METOMYECKOW KOMUCCHH, 00 OYHOM OTICICHHUH H JIp.);
3.2.4.perynupytolue NopsaoK npuéma;
3.2.5.perynupyromiue coliepKaHue | OpraHu3aIuio
y4eOHOTO npoiiecca (1moJyiokeHue o0 yueOHO-MeTOJMUECKOM
KOMILJIEKCE, O pa3pabOTKe  AIEKTPOHHBIX 00pa30oBaTENbHBIX PECYPCOB,
O 3aMOJTHEHHWH 3aU€THOW KHIDKKM M CTYJEHYECKOro Ouiera, 0 KypcOBOM U
JTUTUIOMHOM TPOEKTUPOBAHUHU, O pa3paboTKe OCHOBHOW MpodecCHOHaTbHOU
o0pa3oBaTesbHON porpaMMe, o pazpaboTke paboyrX MporpaMM M Jip.);
3.2.6.perynupyomyue  BOCHHUTATENbHYIO  JIEATeNBbHOCTh  (IpaBuiIa
BHYTPEHHETO PACTIOPSIIKA IS CTYJICHTOB, O CTUIIEHAUATbHOM 00€CTIEYeHUN U
Ipyrux ¢popMax MaTepralbHOM MOAIEPKKH, O IEKYPCTBE U . );
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3.2.7.perynupytoniue paboTy ¢ kaapamu (IIOJIOKEHHUE O MPOBEICHUU
KBaJTM(UKAIIMOHHOTO HCIIBITAHUS B TNUCHBMEHHOW (hopMe Memarornyeckux
pabOTHHMKOB, AaTTECTYeMBIX C IEJIbI0 MOATBEPKICHUS COOTBETCTBUS
3aHUMAEMOM JIOJDKHOCTH, O HAyYHOMETOJAMYECKOW paboTe mpernojaBareseH,
00 aHTHKOPPYIIIMOHHON TpyIIe IO MNPOTUBOACHCTBUIO KOPPYIIHUA B
TexHUKyMe, Kosieke 3Tuku u ciyxe0HOro moBeIeHnst paOOTHUKOB H JIp.);

3.2.8.perynupytomue  (QUHAHCOBYIO  JESTEIBHOCTh  KOJUIEIDKA
(moso’)keHUe O €IUHOM KO- MHUCCHM MO OCYIIECTBJICHHIO 3aKyMoOK, O
KOHTPAKTHOM ciryx0e 3aka3uuka, [lonoxxenune o MaTepualbHOM

CTUMYNIUpOBaHUU  paboTHUKOB, IlosoxeHue o
CTUMYJHUPYIOIINX, KOMICHCAITMOHHBIX U MHBIX BBIIJIATaX paOOTHUKAM U JIp.);

3.2.9.perynupyromue AeATeNbHOCT, 10 oxpane Tpyma, 1O u UC
(TostosxeHue 00 OpraHU3aIMK MPOMYCKHOTO PEXUMA U JIp.);

3.2.10. JOJIKHOCTHBIE MHCTPYKIUU PAaOOTHHUKOB.

3.2. IlpenycMoTpenHsblid HacTossuM [lotokeHneM nepedeHb JOKaIbHbIX aKTOB HE
SIBIISICTCS] FICUEPITBIBAFOIIIIIM, MOTYT MIPHHUMATHCS HHBIE JIOKAIBHBIE aKThI TI0 BOIIPOCAM,
YKa3aHHBIM B

m. 1.6. Hacrosimero [lomokeHus, a TakyKe, MHCTPYKIUU (AKTHI), PETYIHPYIONTNE

WA
KOHKPETU3UPYIOUIUE TOKYMEHTHI, YKa3aHHbIE B HACTOSAIIEM ITYHKTE.

V. MHOPAJOK PABPABOTKU 1 COI'JTACOBAHU A JIOKAJIBHBIX AKTOB

4.1. Pa3paboTka JIOKaJIbHOTO aKTa MPOU3BOIUTCS:

4.1.1. Tlocne BcryruieHus B cwity Hacrtosimiero Ilonokenust B mopsiike,
MPeyCMOTPEH- HOM HAaCTOSIINM Pa3AesioM ¢ OCOOCHHOCTSAMHU, YCTaHOBICHHBIMU
pazaenom VII mactosimero Ilonoxenus.

4.1.2. B cnydasx, mpeayCMOTPEHHBIX II. 6.2.2. u 1. 6.4. HacTosmero [lonoxeHus.

4.2. K opranam, IpMHUMAIOLIUM PEUICHUS O pa3paboTKe U MPUHATUH JIOKAIBHOTO
aKTa, OTHOCSTCS:

4.2.1. nupexTop KOJUIEPKA; 3aMECTUTEIN AUPEKTOpa KOJUIeHKa U 3aBEAYIOIIIE 110
COOTBETCTBYIOIIMM HaIPABICHUSAM AEATEIbHOCTH KOJUIEIKA;

4.2.2. ykazannsble B 1. 4.2.1 u 1. 4.2.2 T0JDKHOCTHBIE JTUIA, TPUHSABIINE PEIICHHE
0 pa3- paboTKe JIOKAJBbHOTO aKTa, BIIpaBe MOPYUYUTh MOJATOTOBKY IMPOEKTA JOKAILHOTO
aKTa COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY, CTPYKTYPHOMY MOJpa3IeIeHUI0 100
pa3paboTaTh MPOEKT CAMOCTOATEIHHO.

4.3. Opranel W JHIa, KOMIIETEHTHbIE BHOCHUTH TPEUIOKEHHS O pa3paboTke
JIOKAJIbHOTO aKTa U MPEACTABIATh UX IPOEKTHI:

4.3.1. pyKOBOOWTENU CTPYKTYPHBIX TMOJpa3AeNeHHil KoJulepka MO BOMPOCaM
JesITeNbHOCTH MOAPA3IEICHUS U IO JYMHEHHBIX PAOOTHHUKOB;

4.3.2. mpencTaBUTENN TOCYAAPCTBEHHBIX OPraHoB, MPO(COI3HOTO KOMHUTETA, a
Takke, JHIA, KOTOPBIM MPU UCTIOTHEHUH CITYKEOHBIX 005S3aHHOCTEH CTajI0 U3BECTHO O
BO3HUKHOBEHHHM HECOOTBETCTBHUSI CYIIECTBYIOLIMX JIOKAJIbHBIX aKTOB JACHCTBYIOIIEMY
3aKOHOJATeNbCTBY Poccuiickoit @eaeparuu wiv UHBIM 00s3aTeTbHBIM HOPMAaTHBAM.
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4.4, OTBETCTBEHHBIM 32 pa3pabOTKy M aKTYAIHM3aIHIO JOKAJIHLHOTO aKTa SBISETCS
PYKOBOJAUTEIb MOAPA3ACICHUS, IESTEILHOCTH KOTOPOTO KacaeTcs JaHHBIM JOKYMEHT,
00 JMIO0, Ha3HAYEHHOE MPHKa30oM AUpeKTopa. OTBETCTBEHHBIMU 32 MOATOTOBKY
MOJIOKEHHH, TPOEKTOB TPUKA30B, PACHOPSHKCHUH, IUIAHOB, IMPOTPAMM  SIBIISFOTCS
3aMECTHTEIH JUPEKTOpa KOJUIe[Ka [0  HAmpaBJICHUSM, 00ECIeYHBAIOLINM
00pa30BaTeNbHBIN MpoLecc: yaeOHas, y4eOHO- METOIuIecKasi, y4eOHO-IIpaKTHIeCKasi,
BOCMUTATENbHAA paldoTa, a Takxke paboTa Mo oOecrneueHuro ydeOHOTO IMpolecca
MaTepUaIbHO-TEXHUUECKUMHU PECYpPCaMU U AESITEIbHOCTh 10 oxpaHe Tpyna, 'O u UC.

4.5. Pa3paboT4ynK JOKyMEHTa ONpeAeisieT MepeueHb IM0Apa3/IeieHnui, KOTOPbIe
OyayT 3aneiicTBOBaHBI MpPH BHEAPSHWHM W TPUMEHEHUHW JOKYMEHTa, W HAlpaBIIseT
MIPOEKT Ha COTJIACOBAHUE B OTH IOJIPA3/ICICHUSI.

4.6. B ciiyyae BO3HHUKHOBEHHSI CHOPHBIX BOIIPOCOB MEXKIY Pa3padOTUMKOM WU
COTJIACYIOIIMMH JINIIAMHU pelIeHHe 0 HEOOXOIUMOCTH JOPabOTKH MPOEKTa JOKYMEHTa
MPUHUMAETCS KOJIJIETHAFHO Ha 3aceaHnu cooTBeTCcTBYIommero Cosera.

4.7. CornacoBaHue JOKJIHHOTO aKTa OCYIIECTBIISIETCS COOTBETCTBYIOIIMMU
KOJUIETHATBHBIMU OpTraHaMH¥ yITPaBIICHUS:

m HaGmomarensHbiii coBer u OOmee coOpaHue YupexIeHus KoJuieKa
paccMaTpuBalOT JIOKYMEHTHI, CBS3aHHBIE C BONPOCAMH pPAa3BUTHA U OOIIEro
PYKOBOJICTBA  KOJUIE[DKA, €ro  OpPraHW3allMOHHOW  CTPYKTYpPbI, MaTepHaIbHO
TEXHUYECKOTO oOecrnedueHus: 00pa30BaTeILHOTO Tporecca; PUHAHCOBO-X035HCTBEHHON
NEeSITeIbHOCTH, COLMAIbHON 3alllUThl CTYIACHTOB M COTPYJHUKOB, MAaTE€pPHAIBLHOTO
CTUMYJIMPOBaHUSI paOOTHUKOB, GOPMUPOBAHUS KOHTPOJIbHBIX LGP MpHeMa, IpaBuiia
BHYTPEHHETO pacrlopsjka, MpaBuja MpHeMa W JpYrHe BOIPOCHl CTPATErMYECKOTO
Pa3BUTHUS KOJUIEIDKA;

m [lemarormueckuii coBer paccmarpuBaeT [lonokeHus, peraaMeHTHPYIOIIHe
OpraHM3aI[MOHHYI0 W 00pa30BaTEIbHYIO JAEATEIBHOCTb: COCTOSHHE, MEpbl U
MeponpusaTus no peanuzaiuu @I'OC, kauecTBO 00pa3oBaHUs, BOIPOCH! OPraHU3ALNH
y4eOHOM M TPOU3BOJCTBEHHONW NPAKTHKH, BOCHUTATEIBHOTO IMpoIlecca, MOpsIKa
OTUUCJICHUSI W BOCCTAHOBJICHHUS CTYICHTOB U JpPYrue BOMPOCHI OpraHU3alHH
00pa30BaTEILHOTO MPOIlecca;

m Meroauueckuii coBeT paccmaTtpuBaeT [lonojkeHus, kacaromiuecs BOIPOCOB,
COOTBETCTBYIOIIUX €ro (PYHKUUAM: Y4eOHO-METOJMYecKoe M HH(POPMAIOHHO-
MeToJUYECKOe obecreueHne y4eOHOro IMpolecca, HCIOIb30BaHHE MHHOBAIMOHHBIX
MeJaroruyecKuX TEXHOJIOTHH, OKa3aHWe METOJAWYECKON MOMOINM HaYHWHAIOUUM
MpernojaBaTeisaM, padoTa IUKIOBBIX KOMUCCHI, pacCIpOCTPaHEHUE MEPEIOBOTO OIBITA
MpernojaBaHusl; HUCCIeI0BaTENbCKasl U MPOEKTHAs EATEIbHOCTh, COCTOSSHUE M UTOTHU
METOIMYECKON PabOTHI.

4.8. Hanuune  HeoOXOOUMBIX  COMVIACYIOIIMX  TOJMHUCEH  sIBIsieTCS
MOJTBEPXKJAEHUEM TOTr0, YTO MPOEKT JOKyMEHTa MpOIIe] IPOBEPKY IO BCEM
YCTaHOBJICHHBIM TPEOOBAaHUSIM W MOXKET OBbITh TPEJCTaBICH Ha YTBEPKICHHE
JTMPEKTOPY KOJUIEDKA.

4.9. Jlata yTBepKIeHUS JOKYMEHTa SIBJSETCS JAaTON BCTYIUICHHUS €TO B CHILY.
YTBepKIEHHBI TOJIMHHON TMOANMHUCHI0 W JAaTUPOBAHHBIM JTOKYMEHT SIBISIETCS
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MOJAJMHHUKOM M CIY)KUT JUIsl M3TOTOBJIEHHMS YUYTeHHbIX Komuil. Heobxomumoe
KOJIMYECTBO KOIUH IOKYMEHTA OTIpe/ieNsIeT pa3pabOTYHK JTOKYMEHTA.

4.10. Pa3paboTuuK JOKyMEHTa JOJDKEH HE PeXe OJHOTO pa3a B TOJ HPOBEPATH
NEMCTBUE 3aKPEIJICHHBIX 33 HUM JOKYMEHTOB JUIsl CBOEBPEMEHHOM HX aKTyaJM3allUU.
OTBeTCTBEHHBIN 3a IPOBEPKY AECUCTBUS U CBOEBPEMEHHYIO aKTyaJIU3allkio JOKYMEHTA -
PYKOBOJIUTEID MO/Ipa3iesieHus - pa3padoTUHKa.

V. COJEPXAHUE, CTPYKTYPA U OD®OPMIJIEHUE JIOKAJIbHBIX AKTOB

5.1 OdopmiieHUE TOKAIBHOTO aKTa BBIOJIHICTCS B COOTBETCTBUU C TPEOOBAHUSMU

«locynapCTBEHHONW CHUCTEMBI JTOKyMEHTAIIMOHHOTO OOECTICUCHHS YIIPaBJICHUSI.
OcHoBHble TONIOkKeHUs. OOmwue TpeboBaHUS K  JIOKYMEHTAaM U CIIy)0am
JOKYMEHTAIIMOHHOTO O0EeCIeUeHUs », a TaKkKe HOpMaMU «YHU(PUIIUPOBAHHON CHUCTEMBI
JOKyMEHTAIluu. YHUQUIUPOBAHHAs CHUCTEMa OPraHU3AIMOHHO-PACTIOPSAUTEIEHOMN
nokyMeHTanuu. TpeboBanus k opopmienuro gokymeHtoB. 'OCT P 6.30-2003» (yts.
[TocranoBnennem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O npuHsATHH H
BBEJICHUU B JEWCTBHME rocyaapcTBeHHOro cranjaapra Poccuiickoit @enepanumn»). lpu
ITOM:

5.1.1. CrpykTypa JOKaJbHOTO aKTa JOJDKHA OBITH JIOTHYECKH OOOCHOBAHHOM,
OTBEYAIOIICH IEJISIM | 3a/1ad4aM MPaBOBOTO PETYIMPOBAHUS, a TAKKE 00ECIIeUNBAIOIICH
JIOTUYECKOE Pa3BUTHE U MPABHIIBHOE TOHUMAaHUE JAHHOTO JIOKAJIbHOTO aKTa.

5.1.8. B JOKanpHBIX akTax MAArOTCS ONPENECHUS BBOJMMBIX IOPHINYECKUX,
TEXHUYECKUX U JPYTUX CHEHUalbHBIX TEPMHHOB, €CIM OHH HE SBISAIOTCA
00IIen3BECTHRIMHU U HEYMOTPEOIIEMBIMU B 3aKOHOAATENhCTBE Poccuiickoit denepamnmu
U PETMOHATILHOM 3aKOHOATEIbCTRE.

5.1.3. He pomyckaercss mepenuchiBaHWE € 3aKOHOB. I[Ipum HeoOXoammocTu 3TO
JieNiaeTcsl B OTChUIOYHOM (popMe.

[IpaBuna oopmiieHus T0KaIbHOTO akTa mpuBeeHsbl B [Ipunoxenun 1 HacTosero
[Tonoxenus.

5.2. JlokanbHbI€ aKThI KOJIJIEIXKA JOJKHBI COOTBETCTBOBATH CIICAYIOUIUM TPEOOBAHUSIM:

5.2.1. TlonoxxeHue MOJDKHO COJAEPXKATH CIEYIOLIHME 00s3aTelbHbIE PEKBU3UTHI:
o0o3HaYeHHEe BHUJA JIOKAIBHOTO aKTa,; €ro HaWMEHOBaHUE, TPU(BI: YTBEPXKACHO,
COTJIACOBAHO; PErUCTPAIIIOHHBIN HOMED, TEKCT, COOTBETCTBYIOIIHNI €r0 HANMEHOBAHUIO;
OTMETKY O HAaJMYUU IPUIIOKEHUS U COTJIACOBAHHS;

5.2.2. IlpaBuia AOKHBI COJAEPXKATH CIEAYIOLIUE O0s3aTeNbHbIE PEKBU3UTHI:
o0o3HayYeHHEe BUJA JOKAIBHOTO aKTa; €ro HauMEHOBaHUE, rpU() YTBEpPKACHUS; TEKCT,
COOTBETCTBYIOIIMKA €ro HAMMEHOBAHHIO; OTMETKY O HAJIMYUU TMPUIOKEHHS,
PErucTpallMOHHBINA HOMED;

5.2.3. HCTpYKIIMU TOJDKHBI COJIEPIKATh CIEAYIONINE 00sS3aTelbHbIE PEKBU3UTHI:
o0o3HaYeHHE BHJA JIOKAJBHOTO aKTa; €ro HauMEHOBaHME;, TPU(DBI TPUHATUA U
YTBEPKJICHUSI; TEKCT, COOTBETCTBYIOUIMN €ro HAaMMEHOBAaHUIO; OTMETKY O HaJu4uHu
MIPUJIOKEHHUSI; PETUCTPALIMOHHBINA HOMED;

5.2.4. TloctaHOBJIEHHE TOJDKHO COJIEPIKATH CIEAYIONINE 00s3aTeIbHbIC PEKBU3UTHI:
o003HaYeHNE BUA JIOKATHHOTO aKTa, Er0 HANMEHOBAHKE, MECTO U JIaTy MPUHSATHUS, TEKCT,
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COOTBETCTBYIOIINK €ro0 HAUMEHOBAHHIO; JTOJDKHOCTD, (DAMUIIHIO, MHUIIHAJIBI U TOIKCH
JIAIIA, BEIHECIIETO IMOCTAHOBJICHNE, OTTUCK IICYaTH;

5.2.5 PemieHue AODKHBI COAEPKATH CICAYIOIIHE OOSI3aTEIIbHBIE PEKBU3UTHI:
0003HAaYCHUE BHJAa JIOKAIBHOTO aKTa; MECTO W JIaTy MPUHSTHS, TEKCT, JIOJDKHOCTB,
(haMUIHIO, HHALIAAJBI ¥ TIOITHICH JIUIA, IPUHSIBIIETO PEIICHNE, OTTUCK TIEYATH;

5.2.6 Tlpuka3el U pacHoOpsHDKCHHSI PYKOBOJIUTEINS KOJUIC/HKA JIOJDKHBI COICPKATh
clenyromue 00s3aTeNIbHbIC PEKBU3UTHI: 0003HAYCHHE BHUA JIOKAIBHOTO aKTa U €ro
HAaUMEHOBAHHE; MECTO W JIaTy MPUHSATHUS, PETHCTPAIIMOHHBIM HOMEP, TEKCT, JIOJDKHOCTB,
(haMUIHIO, MHUITUAIEI U MTOANKUCH PYKOBOJUTES KOJUTE/pKa. [IpruKas3sl  pacriopsoKeHuUs
BBITIOJIHAIOTCS Ha OJIaHKe KOJIeIKa;

5.2.7 ITpOTOKOJIBI M aKTHI JIOJDKHBI COJIEPIKATH CIIECIYIONIHE 00s3aTeNIbHBIC PEKBU3UTHI:
0003HAaYCHWE BHJIA JIOKATHLHOTO aKTa, MECTO W JaTy MPHHITHS, HOMEp; CITUCOK
MPUCYTCTBYIOIINX; TEKCT, COJCPIKAIIMA IMMOBECTKY JHS, OMUCAaHUE XO0Ja, MOpsIKa U
MPOLIEYPHl COBEPIIAEMBIX OIPEACICHHBIX (FOPUINYCCKH 3HAYMMBIX) JCUCTBHN JINOO
OTCYTCTBHE OIPEJICIICHHBIX (DAKTOB; TOJKHOCTD, ()aMIITHIO, MHULIMAIBI ¥ TTOITHCH JTUIA
(JTMIT), COCTABUBIIMX WJIA TPHHUMABIINX YU4ACTHE B COCTABJICHUH IMPOTOKOJIA UIIH aKTa;

5.2.8. Meroauueckne pEeKOMEHJANMU  JIOJDKHBI  COAEpXKAaTh  CICAYIOIIHE
00s13aTeNbHBIC PEKBU3UTHI: 0003HAYCHHUE BU/IA JIOKATBHOTO aKTa, MECTO U JaTy IPUHSATHS,
€ro HaMMCHOBaHWE, TEKCT, COOTBETCTBYIOIIMHA €r0 HAMMEHOBAaHWIO M COJCp KAIIuit
yKa3aHWe Ha BHJI, HAUMEHOBAaHUE W JATy NMPUHATUS TPABUJI WM WUHCTPYKIIUH, HOPMBI
KOTOPBIX Pa3bICHSIOTCS, KOHKPETHU3UPYIOTCS WM JETATU3UPYIOTCS METOIUYECKUMH
PEKOMEHIAUSIMU; JOHKHOCTD, (DaMIIINSI, HHUIIHAJIBI JIAIIA
(JTMIT), COCTAaBUBIIIUX METOINYECKUE PEKOMEH/IAINH;

5.2.9. TlporpamMmsl u IJIaHBI TOJDKHBI COIEPXKATh CIEIYIONTHE 00s3aTEbHBIC PEKBU3UTHI:
0003HaYCHHE BHJIA JJOKAJIHHOTO aKTa; MECTO W JaTy NPHUHATHUS, HAUMEHOBAHHE U TEKCT
JIOKQJILHOTO aKTa, COOTBETCTBYIOIIHME €T0 HAUMEHOBAHUIO;

5.2.10. JlomxHOCTHasI MHCTPYKIIHS paOOTHUKA JOJDKHA COJIEPIKATh CIICTYIOIIUE Pa3eiibl:
o0IIMe TOJI0KEHHUs, OCHOBHBIC 3aJlayH, IpaBa, MPEJOCTABISIEMbIE PaOOTHUKY M €r0
00SA3aHHOCTH;,  B3aUMOJEHWCTBHSA,  OTBETCTBEHHOCTb 34  HEKAYECTBEHHOE U
HECBOCBPEMEHHOE BBITIOJIHEHHE (HEHCIIOJIHEHHE) OOs3aHHOCTEH, NPEeIyCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKIMEH; TpeOOBaHUsI K pAOOTHUKY.

[Tpu paszpaboTke JOJIKHOCTHBIX UHCTPYKIUI pabOTHUKOB  pPEKOMEHIYETCS
pykoBoacTBoBathes IIpukazom Munsapascoupaszsutusi PO ot 14 aBrycra 2009 roga Ne
593 «O6 ytBepxkaeHun EnuHOro KBanmuUKallMOHHOTO CIPAaBOYHHMKA JOJKHOCTEH
PYKOBOJUTENEH, CIENHATUCTOB U  chOyxkamux, pasgen «Ksamupukanuonusle
XapaKTePUCTUKH JIOJDKHOCTEH pabOTHUKOB 00pa30BaHMSD.

5.3. Ilpu noAaroToBke JOKAIBHBIX aKTOB, PETYIHPYIOIIUX COIHAIBLHO-TPYIOBbIE
OTHOIICHUS (HampuMep, KOJUIEKTUBHBIN JIOTOBOp, MpaBUjia BHYTPEHHETO pacrlopsaka u
Ip.) clieyeT py KOBOJICTBOBATHCS PEKOMEHIAIMSIMU O HHX.

5.4. Cpenu JNOKaJdbHBIX aKTOB KOJUIEMKA BBICIIYIO IOPUAMYECKYIO CHIIYy HMEET
YcraB komnemka. [ToaTomy nmpuHUMaemMbie B KOJUIEKE JIOKAbHBIE aKThl HE JIOJKHBI
MIPOTUBOPEUYUTH €T0 Y CTaBYy.
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VL. IIOPAJOK PETUCTPALIMN, USMEHEHUWA 1 OTMEHbBI JIOKAJIbHBIX
AKTOB

6.1. Perucrparmus JOKaJIbHBIX aKTOB:

6.1.1. JlokambHbIE aKThI MPOXOMAT MPOLEAYPY PETHCTPAIMUA B CIICHUATHHOM
KypHaJe.

6.1.2. O6s3aTenbHON PErUCTPALINHN TIOJUICKAT TTOJIOKEHHSI, TPABHIIA, HHCTPYKIIHH,
MIPUKA3bl U PACHOPSKEHUs PYKOBOUTENS KOJUIEIKA.

6.1.3. Perucrpamuio JIOKaIbHBIX aKTOB OCYIICCTBIIIET OTBETCTBEHHBIN 32 BEACHUE
JIeIONIPOU3BOCTBA COTJIACHO MHCTPYKIMH 1O JETONPOU3BOACTBY B KOJUIEIKE.

6.1.4. Peructpanus moJyioKeHUH, TPABIIT U MHCTPYKITUH OCYIIECTBIISETCS HE
MO3JHEE JHS UX YTBEPXKJIEHUS PYKOBOJIUTENIEM KOJIJIEIXKa, NPHUKA30B U
pacrnopsiKeHU pyKOBOJUTENS KOJUIEKa - HE MO3AHEE JHS UX U3aHUS.

6.2. B nelicTByromue B KOJUIC/DKE JIOKAJTbHBIC aKTBl MOTYT OBITH BHECCHBI
W3MEHEHUS JIOTIOJTHEHUS

6.2.1. JlokaJibHBIE aKTBl MOTYT OBITh W3MEHEHBI W JIOIMOJHEHBI TOJIHKO
MPUHATAEM HOBOW PEMAKIIMHU JIOKAJIILHOTO aKTa B IMOJHOM O0OBEME aKkTa - MyTeM
YTBEPKICHHSI HOBOTO JIOKAJIbHOTO aKTa.

6.2.2. JlokaibHBIN aKT MOJUICKAT H3MEHEHHUIO, JIOTIOJTHEHHIO, OTMEHE B CJICTYFOIIIHX
cllydasix:

6.2.2.1. peopranuzainuu (M3MEHEHHE) CTPYKTYPhl C M3MEHECHHEM HAMMEHOBAHUS
nub0 3amad M HAmpaBJIEHUM  JIEATEIbHOCTH COOTBETCTBYIOUIUX CTPYKTYPHBIX
MOJIpa3IeJICHHI;

6.2.2.2. w3MeHeHUs 3aKoHomaTenbcTBa Poccwiickoit deneparnuu, BieKyiee
CYIIECTBEHHOE€ H3MEHEHHE KBaJTM(UKALMOHHBIX TpeOOBaHUN, NPEIbIBISIEMBIX K
pabotHukaMm. [lox cyiiecTBeHHBIM HM3MEHEHHEM HacTosiero [lojoxkeHus moHuMaercs
U3MeHeHue TpeboBaHuil OezonacHoCTH padoT u yciyr, denepanbHbIX TOCYAaPCTBEHHBIX
CTaH/IApPTOB, a pPaBHO M3MEHEHHE HaWMEHOBAHMs JIOJDKHOCTEH, oObeMa 3HaHUH,
MTOJIHOMOYUH ¥ OTBETCTBEHHOCTH PaOOTHUKOB.

6.3. B cimyuasx, npeaycMoTpeHHBIX I1. 6.2.2. [lonokeHust, HOBBIH JIOKAJTbHBIN
aKT  JIOJDKEH ObITh THPHUHAT HE TO3/IHEE CpPOKa, YCTaHOBJIEHHOTO
3akoHOAaTenscTBOM Poccuiickoit ®Dexepanuy, HOpMaTUBaMH, JMOO WHBIMU
JIOKAJbHBIMU aKTaMU, a IPU OTCYTCTBUU YKa3aHUs Ha TaKOU CPOK - HE MO3/Hee 2
HeJeNnb C JaThl BCTYIUIGHHS B CHJIY JOKYMEHTA, IOBJIEKIIEr0 H3MEHEHUE
JIOKAJIBHOTO aKTa.

6.4. JlokaibHbI€ aKThl MOTYT OBITH JOCPOYHO U3MEHEHBI:

6.4.1. B cny4yae BHECEHHSI U3MEHEHHI B yUpEIUTENbHbBIE TOKYMEHTHI KOJIEIKA;

6.4.2. B ciydyae TpUBEACHHS B COOTBETCTBUE C W3MEHEHHBIMH B
LEHTPAIN30BaHHOM TIO- PSAAKE HOPMATHUBAMU O TPY/IE;

6.4.3. 1o pe3ynbTaTaM aTTecTaluyu padouux MecT.

6.5. [IpennoxxeHne 0 BHECEHHH HW3MEHEHHUN MOET UCXOAMUTH OT JF0O0Tr0
opraHa ¥ JHIA, KOTOPbIA coriacHo HactosimeMmy I[lojioxkeHuto umeeT npaBo
CTaBUTH BOTIPOC O Pa3pabOTKe M MPHUHITUU COOTBETCTBYIOIIETO JIOKATBLHOTO aKTa
00 yTBEPHKAATh ATOT AOKYMEHT.
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6.6. Ilopsmok BHECEHHS H3MEHEHHN W JOIMOJHEHUN B JIOKAJIbHBIC AKTHI
KOJUIE/KA OINpEeNsieTCsl B CaMUX JIOKAIbHBIX aKkTaX. B ocTajmpHBIX cllydasx
W3MEHEHHUS U JIOTIOJHEHUS OCYIIECTBIISIOTCS B CIEIYIOIIEM TOPSJIKE:

6.6.1. BHECCHHME M3MEHEHHMI W JIOTIOJHEHHWA OCYIIECTBISETCS B TOPSJKE,
YCTaHOBJICHHOM B JIOKQJIBHOM HOPMAaTUBHOM aKT€, HAa OCHOBAaHUH KOTOPOTO
BHOCSTCS] U3BMEHCHUS;

6.6.2. u3MeHeHus U JOTOJIHEHUS B JIOKAJIBHBIC aKThI: ITOJIOKCHHSI, TIPUHSTHIC
0e3 corjacoBaHus C OpraHOM VIpaBICHHUS (CaMOYIpaBJICHH), IPaBUIIA,
WHCTPYKIIMU, TPOTPAMMBI, TIUIaHbI, TTOCTAHOBJICHUS, PEIICHUs, TPUKA3Bl H
pactopspKeHUsT PYKOBOJHUTENSI KOJUIE/DKA, BHOCATCS ITyTE€M H3JIaHUs TpUKa3a
PYKOBOJMTENS KOJIJIEHKA O BHECEHUN U3MEHEHUI WJTN JIOTTOJTHEHUN B JIOKAJIbHbBIN
HOPMAaTHUBHBIN aKT;

6.6.3. W3MCHECHHWS W JIOTIOJHCHHUS B TIOJOXCHHS, TPUHATHIC TOCIE
COTJIACOBAHHSA C OpPraHOM TOCYIapCTBEHHO-OOIIECTBEHHOTO  yIpaBIEHUS
(camoyrmpaBeHUs ), BHOCSTCS ITyTEM H3/IaHUS MTPUKa3a PYKOBOJUTENS KOJUIEKA O
BHECCHUH M3MEHEHUW WM JOTOJHEHUN B JIOKAJIBHBIM aKT C MPEABAPUTEIHHBIM
MOJTyYCHUEM OT HETO COTJIacHsl.

6.7. I3MeHEeHHS U IOTIOJHEHHSI B JIOKAJBHBIA aKT BCTYIAIOT B CHITY C JIAThI,
YKAa3aHHOU B MPHUKA3€ O BHECEHUU M3MEHEHWN WU JOTOJHEHUW B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT, a B CITydae OTCYTCTBHS YKa3aHMS B HEM JIaThl - 110 UICTEUECHUIO
7 KaJleHIApHBIX AHEW C JaThl BCTYIUICHUS MPHKa3a O BHECEHUH M3MEHEHUM WU
JIOTIOJTHEHUM B JIOKQJIbHBIN aKT B CUITY.

6.8. 3meHeHus u AOMOTHEHUS B IPENTMCAHUsI U TPEOOBaHMS, POTOKOJIBI M aKThI,
METOJUYECKNE PEKOMEHJAINU, aKThl O MPU3HAHWM JIOKAJIbHBIX AKTOB YTPAaTUBIIMMH
CUIIY, HE BHOCATCSL.

6.9. OrmeHa JOKaJIbHOTO aKTa TMPOU3BOJAUTCS C COOJIOJCHHEM TIpaBuUIa,
npeaycMoTpeHHoro . 6.2.1 nactosimiero Ilonoxenus.

VIIL. TIOPSIJOK ITPUHATHS, BCTYIJIEHUE B CUJTY U CPOK JIEMCTBUSAI
JIO KAJIbHBIX HOPMATUBHBIX AKTOB

7.1. B cooTBeTcTBUU C YCTaBOM KOJUIEIXKA JIOKAIbHBIE aKThl pa3pabaThIBAIOTCA U
IIPUHUMAIOTCS Y UPEKICHUEM,

7.2. Jlaroii mpUHATUS JIOKAJbHOTO aKTa CYHUTAETCs JaTra €ro yTBEp KICHUs
JTUPEKTOPOM KOJUIEKa Ha TPUQE YTBEPIKICHHUS.

7.3. JloKanbHBII aKT BCTYMAeT B CUIY C MOMEHTA YTBEP>KICHHS U MPHOOpPETAIOT
o0s3aTenpHBIA  XapakTep M BceX pPaOOTHUKOB KOJUIEAKa, HA KOTOPBIX OHHU
pacIpoCTPaHsIOTCs

7.4. JlokanbHBIA aKThl AEUCTBUTENBHBI B T€UEHHE S5 (MSATH) JIET ¢ MOMEHTa HMX
npuHATUA. [0 uCTeueHnn yKa3aHHOTO CpoKa JIOKAJIbHBIM aKT NOJIEKAT IIEPECMOTPY Ha
MpeaIMeT U3MEHEHHUs TpeOOBaHWM JIEHCTBYIONIETO 3aKOHOAATENbCTBA, 4 PABHO HMHBIX
YCIOBUH, BIEKYIIMX H3MEHEHHUE, JOTIOJHEHHE JUO00 OTMEHY 3aKpeIJICHHBIX B HUX
nosiokeHuid. [Ipy OTCYTCTBUY TaKUX yCIOBUH JOKaIbHBIE aKThI MOTYT OBITH IIOBTOPHO
IIPUHATHI B TOM K€ PENAKLIUHN.
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VIII. BAKJIKOUMUTEJIBHBIE TTOJIOXKEHUA

8.1. Hacrosimee [Tonoxenue yreepknaercs B 1 3k3eMIUIsipe, KOTOPBIA HAXOAUTCS
Ha XpaHEHUH y TUPEKTOpa KOJIJIEIKA.

8.2. TTonoxeHne BCTYIAET B CHITY C IaThl YTBEPKACHHS €TI0 TUPEKTOPOM KOJUIEIKA
U JeUCTBYET OECCPOUHO.

8.3. [IloyoxeHwe MOBOIUTCS /O CBENCHHUS PYKOBOAMTENEH CTPYKTYPHBIX
[0Apa3/IeJIEHU KOJJIEAKa 10| POCIHCh.

8.4. Bce Ilpmmoxxenust x Hacrosimemy llojokeHHIo, a paBHO HM3MEHEHHUS |
JIOTIOJTHEHHUS, SBJISIIOTCS €r0 HEOTHEMIJIEMBIMH YaCTSIMH.

8.5. M3smenenus 1 IOMOJHEHNS, BHECEHHBIE B HacTosIee [1o/10keHne, eciii nHOe
HE YCTaHOBJIEHO, BCTYIAIOT B CHIIy B MOPSIIKE, peaycMoTpeHHoM Juist [lonoxxenus u
JOBOJISITCS 10 CBEICHUS YKa3aHHBIX JIUL HE TI03/IHEE ABYX HEJIEINb.

8.6. KoHTposb 3a NpaBUJIBHBIM U CBOEBPEMEHHBIM HWCIIOJTHEHHEM HACTOSIIETO
[Tonoxenust Bo3naraeTcsi Ha JUPEKTOpa KOJUIEPKA M PYKOBOAMUTEIEH CTPYKTYpPHBIX
MTOJPA3ACIICHAN KOJIJIEIKA.

8.7. He mo3anee 3 (Tpex) aHEH ¢ MOMEHTa BCTYIUICHHS HacTosmiero [lomosxeHus
B CHUJIy, €r0 KOIIMH, CoJepxaliue Bce HEOOXOIUMblE PEKBU3UTHI, MPEIOCTABIISIIOTCS
PYKOBOJIUTENSAM HOJIpa3AeIeHUI KoJulekKa U HEMOCPEICTBEHHOIO O3HAKOMIIEHUS C
HUM BceX paOOTHHUKOB.

8.8. 3a mHeucrnonmHeHWE WIM HEHAIJIEXKAIlee HCIOJHEHHE TpeOOBaHMA,
YCTaHOBJICHHBIX B JIOKAIBHBIX aKTax KOJUIeka:

B COTPYIHUKH KOJUIE)Ka HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C YCTaBOM
komremka, TK P®D;

m oOyuwaromuecs, BOCIUTAHHHUKH, UX POJUTENIH (3aKOHHBIC NPEICTABUTEIN),
HECYT OTBETCTBEHHOCTH B MOpPsAIKE U (opMax, MPeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM
P®, noxanbHBIMU HOPMATUBHBIMU aKTaMU KOJIJIE/XKA, Y CTaBOM KOJIJIE/IXKa.
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[Tpunoxenue 1
[IpaBuna opopmiteHHUS JTOKATHHBIX AKTOB

1. TwurynbHas crpanuna JIJHA opopmiisercs Ha OTAENbHOM CTpaHUIIe U BKIIFOYAET B ce0s:

- Ha3BaHUE KOJUIEIKA; - HOJIUCH AUPEKTOPA;

- HAMMEHOBAHUE JIOKAJIBHOT'O aKTa;

- perucTpalnoHHbI HOMEP B COOTBETCTBUU C HOMEHKJIATYpOIl /1€ KoJUIeKa.

Oo6paser TutynpHOU cTpanuipl ([Ipunoxenue 2).

2. CrpyKTypa JOKaJIbHOTO aKTa J0JKHA 00ecTeuynBaTh JIOTHYECKOE Pa3BUTHE TEMBI
MpaBoBOro peryinupoBaHus. Eciu Tpebyercssi pasbsicCHEHHE Iiefied U MOTHBOB TPUHATHS
JIOKaJNbHOTO aKTa, TO B IpPOEKTE JAaeTcs BCTYNUTENbHas 4acTh - mnpeamOyna. I[lomoxenus
HOPMaTHBHOT'O XapakTepa B IpeaMOy Ty He BKIFOUAOTCS.

3. CopneprkaHue JJOKaJIbHOTO aKTa BKIIKOYAET B ce0s1 pa3Jielibl, KOTOPbIE HyMEPYIOTCS
PUMCKUMHU IMGpaMH W Ha3BaHUE WX 3alMCHIBAIOTCA 3arjiaBHbIMU OykBaMu. I[IyHKTBI Moryt
MOAPA3JENAThCA Ha MOIMTYHKThI, KOTOPbIE MOTYT UMETh OYKBEHHYIO UJIH LHHU(POBYIO HyMEPAIIUIO.

4. 3HaYUTENbHBIE N0 00bEMY JIOKAJIbHbIE aKThl MOTYT JIEIMTHCS Ha TJIaBbl, KOTOPbIE
HYMEpYIOTCSI pUMCKUMHU LIU(paMu U UMEIOT 3aroJIOBKH.

S. Ecnu B 10KaIbHOM akTe MPUBOAATCS TAOIMIbL, TpaduKU, KapThl, CXEMBbI, TO OHH,
KakK MpaBWIO, TOJDKHBI 0()OPMIIATECS B BUJE NMPUIOKEHUH, a COOTBETCTBYIOIME MYHKTHI aKTa
JOJKHBI UMETh CCBUIKHM Ha 3TU MPUIJIOKEHUS.

6. JlokanbHBIN aKT C TPUIIOKEHUSMH JIOJDKEH HMETh CKBO3HYIO HYMEPAIIMIO CTPAHHUIL.

7. JlokayibHBIM aKT wu3JIaraercss Ha TOCYAApPCTBEHHOM s3bike P® u A0mKeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

8. O0s13aTeTbHBIM U TIEPBBIM Pa3IesIOM JJI BCEX JIOKAJIbHBIX aKTOB SIBIIICTCS pa3iei

l.

OBUIVE TTIOJIOXXEHUS. B sTtom pazaene ykassIBaeTCsi HOpMaTHBHas 0asza - YcraB, 3akoH,
[Ipukas, [locranosnenue, Koneke u T.14., HA OCHOBaHUH KOTOPBIX pa3padaThIBaeTCs JTOKAIbHbBIN
aKT, a TaKXKe ero 1enu u 3aaa4u. HopmaTtupHble ipeanucanusi opOpMIISIOTCS B BUE ITYHKTOB,
KOTOpbIE HyMEPYIOTCS apaOCKUMU IU(PpaMU ¢ TOYKOH U 3aroJIOBKOB HE UMEIOT.

9. [lepen HOBBIM pa3fenoM JIOKAIBHOTO aKTa J0JKEH ObITh uHTepBai 10 mr.

10. Jnsa odopmieHus nokaapHOro akTta ucnois3dyercsa mpudt TimesNewRoman,
pasmep mpudTa 12, MEKCTPOYHBIM HHTEPBAJ - OJMHAPHBIMN.

[TapameTpsl cTpaHulBbl: BepXHee moJie - 2,5 ¢M, HIkHee noJie - 1,5 cm, neBoe moie - 2,5 cMm,
mpasoe mnoJie -1,5 cM.

11. JlomyckaeTcs pacniedarka JOKaJIbHOTO aKTa Ha JIByX CTOPOHAX JIUCTA.

12. Ha Bcex crTpaHMiiax B BEpXHEM KOJOHTUTYJE clieBa YyKa3bIBaeTCs Ha3BaHHE
JIOKAJBHOTO aKTa M HOMEpP CTPAHMIIBI M3 OOIIETr0 KOJUYECTBAa CTPAHUIl - clpaBa. THUTyIbHas
CTpaHUIIa JIOKAJHLHOTO aKTa TaKKe HyMEepyeTcs, HO HOMEp Ha TUTYJIbHOW CTPaHUIIE HE CTABUTCA.
Hymepa must crpanun opopmisieTcss B BepXHEM KOJIOHTUTYIIE MOCIIe Ha3BaHUs JOKYMEHTA.

13. Odopmienue nnpopmannonnoro aucra (Ilpunoxenue 3).
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14. [Tocnenneit cTpaHulel JOKaJbHOIO aKTa SIBJISIETCS JINCT BHECEHUS W3MEHEHUU
(ITpunoxenue 4).
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[Tpunoxenue 2
THUTYIBHBIN JTUCT JIOKAJIBHOTO aKTa

l'ocynapcrBenHoe aBTOHOMHOE

npodeccroHabHOE 00pa30BATEIILHOE YUPESIKICHUE
«MeH3eIIMHCKIM NeIarornaecKkrii KoJUIeK UMCHHU
Mycsl Jxanus»

PerucrpanmoHHbIit HAMMEHOBAHUE JIOKAJIBHOI'O AKTA
HOMEp

YTBEPXIAIO
Hupextop TAIIOY  «MeH3enuHCKUH
[EAArorn4ecKuil Komiemx uMmeHu Mychl
Jxamuns»
P.M.N6parumoB
« » 20 ron

HANMMEHOBAHUNE
JIOKAJIBHOI'O AKTA
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JOJKHOCTB

OUO

Jupexrop

N6parumos P.M.

COI''TACOBAHO

[Tpunoxxenue 3

KomnernansHbii opraH
yIpaBiIeHUs

Ne mpoTokona

Jara

O6mree coOpanmne

pabOTHUKOB

u oOyuarouxcesa [ATIOY

«MeH3enMHCKHI

neqarornyecKuit
KOJUIEJK UMEHU

Mychr Jlxanumns»

Cosert poaureneit

CryneHuecKuii COBET
KOJIIEMKa

IMTPUHATO
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KosnernansHbii oprat | Ne mpoTokoJia [Hara
YIPABJICHUS
[lemarornueckuii coBer
pabotaukoB ['ATIOY
«MeH3ennHCKUI
IeJarOorn4eCKuim
KOJUIEJIK UMEHH
Mycsl [xanuis»
[Tpunoxxenue 4
JIuct BHECEHMSI N3MEHEHU
Ne | Homepa nuctoB (cTpaHwuiy) Howmep noanuck | Jara
0/ | 3aMEHEHHBIX | HOBBIX | QaHHYJIMPOBAHHBIX | N3MCHEHHS BHCCCHUA

HU3MCHCHUA
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